








SECTION 00100  
  

INSTRUCTIONS TO BIDDERS  
  
  
1. PREPARATION OF BIDS:  
Bids must be submitted on the separate and enclosed BIDDING PACKAGE forms, which shall 
be completed by typewriter or legibly handwritten in ink.  The Bid price of each item on the 
form must be stated in words and numerals; in case of a conflict, words will take precedence.  
Where unit prices and extended totals are required, unit prices take precedence. Likewise, 
discrepancies between the indicated sum of any column of figures and the correct sum thereof 
will be resolved in favor of the correct sum.  
  
If the Bid is made by an individual, he must sign his name therein and state his address.  If the 
Bid is made by a firm or partnership, its name and address must be stated, as well as the name 
and address of each member of the firm or partnership.  Bids by corporations must be signed by 
an authorized corporate officer (accompanied by evidence of authority to sign) and the 
corporate seal must be affixed and attested by the Secretary or an Assistant Secretary of the 
corporation.  The corporate address and state of incorporation shall be shown below the 
signature.  When the state of incorporation is other than Florida, proof of registry with Florida 
must be attached.  
  
2. RECEIPT AND OPENING OF BIDS:  
The separate BIDDING PACKAGE consisting of the PROPOSAL, PROPOSAL BID FORM, 
APPROVED BID BOND, TRENCH SAFETY FORM, INFORMATION REQUIRED FROM 
BIDDERS AND LIST OF SUBCONTRACTORS AND/OR MATERIAL SUPPLIERS shall be 
completed, signed and sealed as required and must be delivered in a sealed, opaque envelope, 
addressed to the City Clerk of Hollywood, Florida, by the time called for in the Notice to Bidders 
and shall be properly identified on the face thereof.  
  
Proposals will be publicly opened and immediately read aloud at the time and place designated 
in the Notice to Bidders.  No proposal will be considered which is not based upon these 
Drawings and Specifications, or which contains any letter or written memorandum qualifying the 
same, or which is not properly made out and signed in writing by the Bidder.  
  
3. PRE-BID CONFERENCE:  
A Pre-bid Conference will be held at the City of Hollywood Southern Regional Wastewater 
Treatment Plant, 1621 N. 14th Avenue, Hollywood, Florida, 33022 on September 22, 2009 
at 10:30 AM. It is recommended that all Contractors planning to submit a bid attend the 
meeting.  
  
4. CONTRACT DOCUMENTS:  
The Contract Documents give the location and description of the work to be done under this 
Contract and estimated quantities of each item of work for which Bids are invited, the time in 
which the work must be completed, the amount of the Bid Guaranty, if any, and the date, time 
and place of the receipt and opening of the Bids.  
  
5. EXAMINATION OF CONTRACT DOCUMENTS AND SITE:  
The Bidder is required to carefully examine the site of the work and the Contract Documents for 
the work contemplated.  It will be assumed that the Bidder has investigated and is fully informed 
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